BAY-ARENAC ISD

RECRUITMENT AUTHORIZATION FORM

(Completed form must be received by Human Resources four days prior to date recruitment is to begin)

Date:
      
TO:
Human Resources
FROM:
     

Director

Vacated position:

A) Name of person being replaced: 
      
B) Effective date of resignation: 
      
C) Job Title of Vacancy:      
D) Classification:

 FORMCHECKBOX 
 Administration

 FORMCHECKBOX 
 ATAS/Academic, Technical & Administrative Support

 FORMCHECKBOX 
 BAEA/Bay-Arenac Education Assoc./Special Education Professionals

 FORMCHECKBOX 
 SEA

 FORMCHECKBOX 
 MESPA

 FORMCHECKBOX 
 AFT

 FORMCHECKBOX 
 USW
 FORMCHECKBOX 
 Other
OR

New position:


A)
Board approved:




 FORMCHECKBOX 
Yes     FORMCHECKBOX 
No


B)
Budgeted in Fiscal Year Employment Offered:
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

C)
Job Title:      
D)
Classification:

 FORMCHECKBOX 
 Administration

 FORMCHECKBOX 
 ATAS/Academic, Technical & Administrative Support

 FORMCHECKBOX 
 BAEA/Bay-Arenac Education Assoc./Special Education Professionals

 FORMCHECKBOX 
 SEA

 FORMCHECKBOX 
 MESPA

 FORMCHECKBOX 
 AFT

 FORMCHECKBOX 
 USW
 FORMCHECKBOX 
 Other
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Recommended Terms of Recruitment:  

A) Date recruitment begins:
     
B) Date recruitment ends:
     
C) All job postings will be publicized to each of the following:

BAISD Web Site
LEAs 

Internally
D) Newspapers -  Check all that apply: 

Bay City Times 

 FORMCHECKBOX 

Arenac Independent
 FORMCHECKBOX 

Saginaw News

 FORMCHECKBOX 



Flint Journal

 FORMCHECKBOX 

Detroit Free Press
 FORMCHECKBOX 



Lansing State Journal
 FORMCHECKBOX 

Other:        
One Sunday

 FORMCHECKBOX 


      Account Number for the Ad

Two consecutive Sundays
 FORMCHECKBOX 


E)
Universities – Check all that apply:




Central Michigan University
 FORMCHECKBOX 




Eastern Michigan University
 FORMCHECKBOX 




Ferris State University

 FORMCHECKBOX 




Grand Valley State University
 FORMCHECKBOX 




Michigan State University

 FORMCHECKBOX 




Northern Michigan University
 FORMCHECKBOX 




Saginaw Valley State University
 FORMCHECKBOX 




University of Michigan

 FORMCHECKBOX 




University of Michigan – Flint
 FORMCHECKBOX 




Western Michigan University
 FORMCHECKBOX 




Other:          


F)
Professional Agencies/Publications:       
AUTHORIZATION TO RECRUIT:  _________________________________________________





                                Director 

(Signature of Director authorizes Human Resources to conduct recruitment)

Position filled by: _______________________________________________ on
________________



       (New Hire Name)





(Date)

__________________________________________________


__________________

Human Resources Administrative Assistant





(Date)

______________________________________ 

Board of Education Notification 
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